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1. O6mue nosioxeHus

2. [lopsanok GpopMupoBaHHs NIPUEMHON KOMHCCHH

3. Opranusauus 1 NopsaaAoK paboThl NPHEMHOH KOMHCCHH
4. OT4eTHOCTH NPUEMHOH KOMHCCHH

1. O0mue noJ10KeHus

1.1. Tlonoxkenune o npuemuoit komuccuu OTATIOY «SIkoBieBCKHH I€AarornyecKui
Kosek» (nanee - Komnemxk) (naiee - [Tonoxenue) paszpaboTaHo B COOTBETCTBHH C:

- @enepanbHbIM 3akoHOM 0T 29.12.2012 Ne 273-®3 «O6 obpasosanuu B Poccuiickoit
Denepanuny;

- Ilpukaszom MunucrepcTBa oOpasoBanus U Hayku P® ot 23.01.2014 r. Ne 36 «O6
yrBepkaenun [lopsnka mpuema Ha ofydeHne no oOpa3oBaTenbHBIM MPOrpaMMaM CpPeJHEro
npodeccuoHanbHOro 00pa3oBaHus»

1.2. TlonoxeHnne ompenenseT OPraHu3aluio M MOPSA0K paboThl MPHEMHOM KOMHCCHH
(nanee - I1K) Komnemxa.

1.3. TIK sBisieTcss KOJJIErHalbHBIM OpPraHOM, CO3JAHHBIM [Uls OPraHH3allik IpHeMa
MOCTYNAOMKX Ha 00y4yeHue no o0pa3oBaTeIbHBIM NPOrpaMMaM CPEIHEro MpoQeCcCHOHATEHOTO
oOpazosanus B Kosemk.

1.4. Ocrosnoii 3agaveit [IK sBiserca obecrneuenue coOui0/I€HHS NpaB TIpakaaH B
obnacth 00pa3oBaHMs, YCTAHOBJCHHBIX 3aKOHOZATENbCTBOM P®, rIacHOCTH M OTKPBITOCTH
paborer I1K.

1.5. OcHoBHBIMHU HanpaBieHusmMu gestensHocTH [1K aBasioTes:

- IPHEM JIOKYMEHTOB OT JIM1L, ocTynaoumx B Komremxk;

- IOATOTOBKA U MPOBEJICHAE BCTYNUTEIBHBIX HCIIBITAHHIA;

- TOJBEJICHHE MTOTOB KOHKypca IO cpejaHemy Oamly arrecrtata ¥ HO pe3yjbTaram
BCTYIHTE/IBHBIX HCIIBITAHHIH;

- 3aurcienue B Komnemx.

2. lMopsaaox popmupoBaHHS NPHEMHOH KOMUCCHH

2.1. TIK co3naercs npukazom aupektopa Komnexa, B KOTOpoM ompenensercs ee
NepPCOHAIBHBIH COCTaB.

2.2. B cocras 1K BxoasT:

- npeacenarens K (nupextop Komnemxa);

- 3amectuTens npezacenarens IK (3amecturens aupexropa (no YP);
- OTBeTCTBEHHbIH cexperaph [1K;

- 3aMeCTHTeIb OTBeTCTBEHHOTO cexperaps [1K;

- YJIeHBI IPEAMETHOH KOMHUCCHH,

- YJIEHBI aNeJUISIHOHHON KOMHCCHH;

- TexHu4eckuii cexperaps I1K.

2.3. OrsercrBennbii cexkperapp [IK, ero 3aMecTHTens, WIEHB NPEeAMETHOH U
ane/UIALHOHHON KOMHCCHIT Ha3Ha4Yal0TCs U3 YMCIa nejarorndeckux paborunkon Kosemka.

2.4. Texuuueckuit cexperaps 1K HasHauaeTcss M3 YMCIa TEXHHYECKHX pabOTHHKOB H
yueOHO-BCIoMoraTensHoro nepcoxana Kounemxka.

2.5. Tlpencematens ITK pykoBomut aestensHocthio IIK, ompenenser 06s3aHHOCTH
ynenoB [TK, HECeT OTBETCTBEHHOCTH 3d BBINOJIHEHHE YCTAHOBJIEHHBIX KOHTPOIBHBIX LH(P
npuema, cOOJIOIEHHE 3aKOHOJATEIbCTBA H HOPMATHBHBIX IIPABOBBIX JIOKYMEHTOB B 00JacTH
o0OpazoBaHHsl.

2.6. OtBercTBenHbi cekperaps [1K opranusyer padoty I1IK u menonpoussoictso, Beger
JMYHBI TIPHEM TOCTYMAIOMIMX W MX poOAUTenell (3aKOHHBIX MpEJCTaBUTENed) ¥ HeceT
MEPCOHATBHYIO OTBETCTBEHHOCT 38 COXPAHHOCTD IOKYMEHTOB.
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2.7. YneHsl TpeIMETHOH M AaNENIANHOHHON KoMmuccuit o0ecrneyuBalOT MpHEM
BCTYIHTEIBHBIX HCNBITAHMH H OOBEKTHBHOCTH OLCHKH CHOCOOHOCTEH M CKJIOHHOCTEH
NOCTYNAKOIIHUX.

2.8. Texuwmueckuii cexperapb IIK ocymecTtBiser paGoTel 1m0 mnpHeMy JOKYMEHTOB
NOCTYNalUMX 1 GOPMUPOBAHUIO UX JTHYHBIX JIE]I.

2.9. Cpox nonuomouwnii [1IK coctapnsier oy KaieHapHelit 1o,

3. Opranusaums U NOPsIIOK padoThl IPHEMHONH KOMHCCHH

3.1. TIK nauunaer paboTy He mo3jHee, 4eM 3a TPU Mecsla A0 Hayala [pueMa
JIOKYMEHTOB.,

3.2. lo navana npuema nokymentoB I1K pazmemaer Ha oduumansHom caitre Konnemxka
1 uHpopmanmonnom crenae K cnenyrouryo uadopmanmio:

3.2.1. He no3nnee 1 mapra:

- IpaBuJIa NpHeMa B 00pazoBaTebHYI0 OPraHH3al|io;

- ycloBus IpHemMa Ha oOyuyeHMe IO JIOTOBOpaM 00 OKasaHWM [JIATHBIX
o0pa3oBaTeIbHBIX YCIIYT;

- nepedyeHb CHeuuambHOCTeH (mpodeccHii), mo KOTOpeIM o0pa3oBaTesbHas
opraHuzais OO0BABASET TPHEM B COOTBETCTBHHM C JIMIEH3HEH HA OCYIIECTBIICHUE
obpazoBarebHON JeATeNBHOCTH (C BhIAeaeHHeM (opM monyuenns oOpasoBanus (04Has, 04YHO-
3a04Has, 3a04Has );

- TpeGoBaHUA K YPOBHIO 00pa3oBaHus, KOTOPOe HEOOXOAUMO IS MOCTYILICHH:

- IepeYeHb BCTYNUTE/IbHBIX HCIIBITAHMIA;

- uH(pOpMALIHIO 0 popMax NPOBEACHUsI BCTYITHTEIbHBIX HCITBITAHHII;

- HH(OPMAIHIO O BO3MOXKHOCTH NpHEMa 3asiBICHUH U HEOOXOIUMBIX JTOKYMEHTOB B
ANEKTPOHHOH opme;

- 0coOEHHOCTH TIpOBE/ICHHWS BCTYIHTENBHBIX HMCHOBITAHHH s JIHIl C
OrpaHUYEHHBIMH BO3MOMKHOCTSMH 310POBbS;

- HHpopMaIHIO 0 HeoOXOAUMOCTH (OTCYTCTBHHM HEOOXOAMMOCTH) HPOXOMKACHHUS
MOCTYNAIUAME 0053aTeIBHOIO MPEIBAPUTENIBHOIO MEAHIIMHCKOIO ocMoTpa (o0cneaoBanus); B
ciyyae HeoOXOMMMOCTH NPOXOJKICHHS yKa3aHHOTO OCMOTpA - ¢ yKazaHHEM [IepeyHs Bpadeii-
CIIEIHATTMCTOB, NEepeyHs 1adopaTopHbIX U (YHKUHOHAIBHBIX HCCIICIOBAHUH, epedHs oOUmX
JONOJHUTEIBHBIX MEAMLMHCKUX [1POTUBONOKA3aHHH.

3.2.2. He mo3anee 1 uious:

- o011ee KOJIMYECTBO MECT JUIS MPHEMa 10 KaxJI0# criennaibHOCTH (podeccun), B
TOM YHCJIe TIO Pa3THYHBIM (hopmam monydeHus 00pa3oBaHus;

- KOJIIMYECTBO MecT, (UHAHCUpPYEMBIX 3a cYeT OIOKETHBIX AacCUrHOBAHUMN
(penepanpHOro OroKeTa, 610/KeTOB cyObekToB Poccuiickoit Menepanuy, MECTHBIX OIO/DKETOB
M0 KakI0M CreluansHOCTH (rpodeccHu), B TOM YHCIE O pa3nuyHbIM (GopMam IOIyYeHUs
obpazoBaHus;

- KOJHMYECTBO MECT M0 KaX/JOH crenuansHocTH (nmpodeccuu) no porosopam o0
OKa3aHHHM IUIATHBIX 00pa30BaTe/bHBIX YCIYT, B TOM HHCIE MO Pa3THYHBIM (OpMaM MNOTYYCHHS
o0pazoBaHHs;

- MpaBUiia MOJAYH ¥ PACCMOTPCHHS aNeJUIAIHH M0 pe3yNbTaraM BCTYIHTENBHBIX

HCIIBITAHHI;

- HHGOPMALMIO 0 HAIHYHH OOIIEKHUTHA H KOJIHYECTBE MECT B OOLICKHTHSIX,
BBIIE/ISEMBIX /18 HHOTOPOIHHUX ITOCTYIIAFOIIHX;

- oOpasen goropopa 06 OKazaHHH MJIATHBIX 00pa30BATENBbHBIX YCIIYT.

3.3. IIK ob6ecneunBaer (YHKIMOHHPOBAHHE CHEHHMAIBHBIX TeAC(HOHHBIX IHHHH H
pasjiena Ha opHuIHATEHOM caiite Kosutepka 11 OTBETOB Ha 0OpalleH s, CBA3aHHbIE C IPHEMOM
B Komne k.

3.4. B nepuion npuema nokymenTos IK:



- OCYHIIECTBJISET TNpPHEM NOKYMEHTOB OT MOCTYMAIOIIMX C perucrpanmeif HX B
COOTBETCTBYIOIIEM JKYpDHale M BbUIauyell paclucKH O MpHeMe IOKYMEHTOB, B KOTOPOH
NEePEeYHCIISIOTCS IPHHATHIE JIOKYMEHTHI C YKa3aHWeM KOMHH H MO/UTHHHHKOB;

- IpOBepseT IOJUIMHHOCTh (JIOCTOBEPHOCTH) JIOKYMEHTOB, IIPEACTABISEMbIX
MOCTYTAKIIUMH;

- 3HAKOMHT TMOCTYMAIOIINX C MEPEYHEM peai3yeMbIX 00pa3oBaTeNbHEIX [IPOrpaMm
H HX COJEpKaHHMEM, C NMPaBHJIaMH [IPHEMA, C YUPEAMTEIbHBIMH H IIPaBOYCTAHABIHBAIOUIMMH
JIOKYMEHTaMHM, CO CPOKaMH MPeI0CTaBICHUs OPUTHHANIA JOKYMeHTa 00 00pa3oBaHuH;

- €XKeJIHEeBHO pasMemiaeT Ha oduumansHoM caiite Kosnemka u mHGOpMAHOHHOM
crenae [IK cBenenuss o KoauuecTBe TMOMAHHBIX 3asABICHHH I10 KaXIO# CINENHAIBLHOCTH C
BBIZIEIEHHEM (OpM NOIydeHus oOpasoBaHus (04Has, 3204HAs).

3.5. Ha srane 3auncnenns [1K:

- MPOBEPSIET MOJHOTY KOMIIJIEKTa JOKYMEHTOB W HAJIMYHe OPUTHHAIA JOKYMEHTa 00
00pa3oBaHHH B JIMYHOM JIEJI€ KaXKI0T0 NOCTYNAKOLIEro;

- COCTaBJIAET CIIUCKH MOCTYNAIOMIMX, PEKOMEHIOBAaHHBIX K 3a4HCIICHHIO;

- (opmupyer npoekT NpHKasa O 3aYMCICHMHM C YKasaHueM cpejaHero Oasna
JokymeHTa 00 0Opa3oBaHHH;

- Ha CJIeAYIOMIMH JeHb NOC/e W3JaHus NPHKa3a O 3aYMCICHHH pa3MeInaeT AaHHBIMA
npuKa3 ¢ modaMUIBHBIM CIIHCKOM TOCTYNHBIIMX Ha o¢uuuansHOM caiite Kosiemka u
uHpopmannonnom crenze [1K.

3.6. Pabota I1K odopmiiseTcs mpoToKoJaMH, KOTOPbIE MOMHCHIBAIOTCS IIpeiceiaTeeM
[1K u otBeTcTBeHHBIM cekpetapem [TK.

Pemenus 11K npuHaMaioTcs npocTbiM OOJBIIHHCTBOM TOJOCOB (NP HATHYHH HE
MeHee 2/3 yTBepMKAEHHOI0 cocTaBa).

3.7. Ha moctymnaromero 3aBOAUTCS JTMYHOE /10, B KOTOPOM XPAHSATCS BCE C/aHHBIE UM
JOKYMEHTBI H MaTepHalIbl CAaYi BCTYIHTEIbHBIX HCTILITAHHHA.

B nepuon paGotel Texuudeckoro cekperaps [1K gonyckaercs xpaneHue JIMYHBIX A€l
nocTynaromux B (GaiIoBbIX Nankax B crenranbHo 000pyaoBaHHOM mKady.

JluuyHble fAena MOCTYNMBIIHX OQOPMIAIOTCS TeXHHuYeckuM cekperapuarom [IK,
MPOBEPSIOTCS OTBETCTBEHHBIM cexpeTapeM I1K u B Teyenne oHOro Mecsua ciarTes B ydeOHyo
yacTh Kosutemxa.

JluuHble nena He NOCTYNHMBIIMX oQopMIsioTcs TexHuueckum cekperapem [IK,
npoepsitoTest orBercTBeHHBIM cekperapeM IIK, no okonuanum cpoka nonxomouuit 1K mo
ONHMCH clalTes B ydeOHYIO 4YacTh W XpaHarcs B y4eOHOM 4yacTH B TedyeHHe OJHOrO roja ¢
MOMEHTAa Havyasia puemMa JOKYMEeHTOB.

[To ucTeueHHH yKa3aHHOTO CpOKa:

- IMYHBIE Jie]1a He TIOCTYIHMBLIMX ¢ KOMUSIMH JOKYMEHTOB MOUIeKAT YHHUYTOKEHHIO;

- JIMYHBIE Je71a He NOCTYMHBIIHX, B KOTOPBIX MMeEETCH XOTS Obl OMHH OPHUTHHAI
JIOKYMEHTa, 10 OIWCH TepejalTcs COTPYJHHKaMH Y4eOHOM 4YacTH Ha XpaHEeHHe B apXuB
Komnnemxka.

3.8. JIOKyMEHTEI, IPUHATBIE OT MOCTYMAIOLIEro, MOI'YT ObITh BO3BpALLUECHBI BIIAEIIBILY
TOJIBKO JIAYHO HA OCHOBAHWH NMHCHMEHHOTO 3asBJICHHS U pPacnucKy, BelnanHoi [1K npu npueme,
B T€YEHHE ClIeAyomero pabo4ero AHs I0CJIe 0IauH 3asBICHUI.

3a HeCBOEBPEMEHHYIO BbIIauy OpHTHHANA JOKYMEHTa rocylapcTBeHHOro obpasua
06 obpazosannu npeacenarens [TK u orsercrBennslii cexperaps [IK HecyT OTBETCTBEHHOCTE B
NopsijiKe, YCTAHOBICHHOM 3aKOHO1aTenbcTBOM PO.

4. OT4eTHOCTH NPHEMHOI KOMHCCHH
4.1. Pabora IIK 3aBepumaercs oTderoM 00 wHTOrax ImpHemMa Ha 3ace/laHUH

[Temarornueckoro copera Konnemxka.
4.2. B xayecTBe OTUETHBIX JOKYMEHTOB Ipu nposepke pabotsl ITK BeICTYMAIOT:




- npaBuia npuema B Kosnemnxk;

- NpHKasbl Mo yrBepkaeHHio cocraBoB [IK, npeamerHoft M ameissuMOHHOH
KOMMCCHI;

- IOKYMEHTBI, NO/ITBEPHKIAlOLIHe KOHTPONBbHBIE LH(PPEI IPHEMa U LIEJICBEIE MeCTa;

- IpoTOKOJb! 3acenanuit [1K;

- IPOTOKOJIbI 3aCeAAHM I aneIAHOHHON KOMHCCHH;

- JKYPHAJIbI pErUCTPALH JOKYMEHTOB [TOCTYAIOIINX;

- IOTOBOPBI HA LEJIEBOH ITPHEM;

- IporpaMMa BCTYIHTEIbHBIX UCITBITAHUI;

- paclHCaHue BCTYNHTEIbHBIX HCIIBITAHUH M KOHCYIbTALUWH;

- 3K3aMEeHAlMOHHbBIE BEIOMOCTH;

- IMYHBIE JeJIa MOCTYIAOINX;

- IprKa3bl 0 3auKciaeHnn B Komnemx.

4.3. Tlo oduIMaTEHOMY 3aIPOCY CBEJEHHS O Pe3yIbTaTax MpHeMa MOryT GBITh IepeiaHsl

B Opraibl ynpasjieHHs 00pa3oBaHHEM.

YNONHOMO4EHHOE 10DKHOCTHOE JIHLO:
3aMeCTHTE L AupexTopa no YP ~H.M. OunHHHKOBA




