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OO01mre moI0KEHUS.

OCHOBHBIE 3aJ]a4H.

OyHKIUY y9eOHOH YacTH.

[IpaBa 1 00SI3aHHOCTH.
OTBETCTBEHHOCTh yUEOHON YaCTH.

agkrownE

1. O01mme moJ10KeHUs

1.1.  [Tannoe [lonoxxeHue pa3paboTaHO B COOTBETCTBHH C:

- ®denepanbHbIM  3akOHOM  OT 29.12.2012 No 273-®3 «0O6 oOpa3oBaHuu B
Poccniickoit denepanun»,

— VcerasoMm Kouiemxka.

1.2.Y4eGHast yacThb sSIBJIIETCS CTPYKTYPHBIM Iozpa3aeneHueM Komtemka U nogunHsercs
HETMOCPECTBEHHO 3aMECTHTENIO TUPEKTOpa 1Mo yueOHoU padoTe u qupekropy Koemxka.

1.3.PaGoTHNKN y4eOHOW YacTM Ha3HA4YalOTCd M OCBOOOXKAAIOTCA OT JOJDKHOCTH
nupexkropoM Komnemxka.

1.4.YuebHas yacTh OCYLIECTBIISIET CBOKO JAEATENBHOCTb, PYKOBOACTBYsCh:DenepanbHbIM
3akoHOM OT 29.12.2012 Ne 273-®3 «O06 obpazoanun B Poccuiickoit denepannny»;ycraBoM u
JoKaJabHbIMU akTaMu Kostemxka.

1.5.1lpaBo noctyma K JOKyMEHTaM Y4YeOHON 4YacTW MPENOCTaBICHO AUPEKTOPY
Komnemxa, 3aMecTUTENsIM JUPEKTOpPa, KIACCHBIM PYKOBOAMTENSM, COTPYAHUKAM Y4eOHOM
4yacTH, OyXrajaTepuu KoJuIe1xKa.

1.6.Bo3noxkenne Ha y4yeOHyrO dacTh (YHKIUN, HE OTHOCSIIMXCA K OOECHEYeHHUIO
yueOHOI paboThl, HE JOITYCKAETCsl.

2. OcHOBHBIE 321a4YH

2.1. OCHOBHBIMH 33/1a4aMH y4eOHOM YaCTH SIBJISIOTCS:
- opranuzaiust  paboTsl 1m0  OQOpMIIEHHIO  Y4eOHOM  JIOKyMEHTalluh ¢

PYKOBOAMTENSIMU TOJpa3AeNieHui, KIaCCHBIMH PYKOBOAHUTEISIMH, CTapoCTaMH TPy,
00yJaronmMucs;
- CBOCBPEMEHHOE  BBITIOJIHEHUE  YKa3aHWW,  paclopsDKEHUM  TUpeKTopa,

3aMecTUTENeH AUPEKTOpa, Kacaroluxcs yueOHoi padoThl;
- BEJICHHE, COXPaHEHHE U apXUBHUPOBAHNE yYEOHON JOKYMEHTAIUH.

3. DyHkuuu y4eOHoi JyacTu

3.1. Jlns BBIMONHEHHS 3aJayd  TO0 OpraHu3anud  paboTel € PYKOBOAUTENSIMHU
MOJIpa3 IeNIeHUH, KITACCHBIMHA PYKOBOJUTEIISIMH, CTAPOCTAMH TPYTIIL:

- B cootBercTBUU ¢ [lonoxkenusmu Komnemka opopMISIFOT AOKYMEHTHPOBAHUE
npreMa, OTYUCIICHUS 00yUJaoIInuXCs,

- BEIYT y4eT KOHTHHTeHTa oOydatonmxcst Komremka,

— 0hOPMIIAIOT ¥ BEAYT JIMYHBIC JeJIa 00yJaIOInXCs;

- TOTOBST U BBIJIAIOT MO TPEOOBAHUIO 00YJAIOIINUXCS CIIPABKHU, KOTIMU U BHITICKHU U3
JIOKYMEHTOB;

- BEJIETCSl KHHTA MPUKA30B M OTYUCIICHHS 00YyJaIOIINXC,

- andaBUTHbIE KHUTH;

— COCTABJISIIOT OTYETHI ¥ CIIPABKH MO PabOTe C 00yJarOIIIMMHUCH.

3.2. Jlns BBINONHEHHS 3aJa4d 110 CBOEBPEMEHHOMY HWCIIOJIHEHHIO, 1O TPEOOBAHHIO
TUPEKTOpa W 3aMECTUTENss JUPEKTOpa, YyKa3aHWUH, paclopsDKeHUH JUPEeKTopa TOTOBUT
UCXOJIANIYIO JOKYMEHTAIIMIO: OTBETHI Ha 3aIIPOCHI, TUChMA.



3.3. [lns BBIOTHEHHS 3a/a4dl M0 oOecreueHuto mopsaka u 3G(GEeKTUBHOCTH PadOTHI ¢
oOyuarommmucs Komemxka ydeOHash 9acTh: TOTOBHT IPHUKA3bl, KOHTPOJUPYET BBHIMOJHEHHE
MPUKA30B,  PACHOPSOKCHHM, HWHCTPYKIMA W JPYTMX  HOPMATHBHBIX  JIOKYMEHTOB,
perIaMEeHTHPYIONINX PadOTy ¢ 00YYAOIUMHUCS U IPYTHMHU CTPYKTYPHBIMH TOIPa3/ICICHUSIMHU.

4. IlpaBa u 0013aHHOCTH

4.1. Jlna peanu3alvy 3a7ad U BBINOJHEHUS BO3JIOKEHHBIX (YHKUMH ydyeOHas 4acTb
UMeeT IMpaBO: 3alpamiuBaTh M TOJyY4aTh OT PYKOBOIUTENCH MOApa3JesieHNi, KIacCHBIX
PYKOBOJUTENEH, CTapoCT IpyIn HH(OPMAIMIO AJIS BBIIOJHEHUS BO3JIOKEHHBIX Ha Y4EeOHYIO
qacTh (PyHKIMI; pa3zpabaTbiBaTh MPOEKTHI MPUKA30B, PACIIOPSIKEHUHN, KACAIOUIMXCS JIBUIKCHUS
JIOKYMEHTAIlMH; MCII0Jb30BaTh B CBOEH paboTe MporpeccuBHble (OpMbl 00pabOTKH, OTYETa U
BEJICHUS JTOKYMEHTALlMW; BHOCHTH MPEMJIOKEHHUS 1O COBEPUICHCTBOBAHMUIO OJAHKOB y4eOHOMU
JOKYMEHTAllMM; MCIIOJIb30BaTh OOOpYZOBaHME W HUCTOYHUKM HHGPOpPMALUU B HOPSJKE,
ycraHoBlieHHOM B Kosuiemke; yuacTBOBaTh B PACCMOTPEHHH JIENI O HAPYIICHHH 00YYaIOIIMMHUCS
IpaBWJI BHYTpeHHero pacnopsaka Komnemxka.

4.2. Ha y4eOHYI0 4acTh BO3JIATAIOTCS CIIEAYIOIINE 00S3aHHOCTH:

- ExxemecsiuHbIN y4eT BbIAaHHOM Meaaroruueckoil Harpy3Ku;

— [IpencrapieHue cBeAcHU (Tabemb) O BBIMOJHCHHOW MPEMOAABATENSIMH |
COBMECTHUTENSIMHU, Harpy3Ke B OyXraiTepuro 0 25 uuciia KaxJ10ro Mecsia;

- CBoeBpeMeHHas 3aMeHa OTCYTCTBYIOIIMX IpenojaaBaTesiel, U3BELICHUE CTYIEHTOB
U npernojaBaresieil 00 U3MEHEHUAX PACIMCaHKsI 3BOHKOB, 3aHATHIA;

- OcymiecTBieHrne OINEepaTUBHOTO, TEKYIIEro, CEMECTPOBOTO U T'OJ0OBOTO y4yeTa
OTpabOTaHHBIX MEIATOTUYECKUX YaCOB;

- Pa3paboTka pacnucanuii yaeOHbIX 3aHATUH U1 TPYIIIL;

- CocraBnenue rpaduKoB 00s3aTENbHBIX KOHTPOJbHBIX paboT, TIpaduKoB
JIOTIOJTHUTEIBHBIX M LEJIEBBIX KOHCYJIbTALUi, pacluCaHUi KOHCYJIbTALUN U 9K3aMEHOB;

- Boimaua cnpaBok ¢ MecTa yueObl, ClipaBoK 00 00y4eHuw;

- KoHTponb  5K3aMEHAIlMOHHOM CecCHM M TeKyIled YCIeBaeMOCTH, Y4YeT
33JI0JDKEHHOCTEH y CTY/IEHTOB;

- KonTpons siBku npenoaasareneil Ha padoTy (COINIaCHO pacUCaHUsA);

- OnepaTuBHOE OTCIIEKMBAHNE KOHTHHTEHTA CTYICHTOB TI0 TPYIINaM;

- [TnanupoBaHue NCHONIB30BAHUS aYAUTOPHOTO (HPOH/IA JIJIsl TPOBEJCHUS 3aHATHH;

- [TogroroBka wmarepmana s TpUKaza O TEPEeBOAEC Ha CIEAYIONHMH KypC,
OTYHCIICHHUH, TIEPEBOJIC Ha IMTOCIEAYIOIINN KYpC;

- [TpoBepka *KypHaJIOB yUeOHBIX 3aHATHIA;

- KoHTposnb BbINOMHEHUS IpadrKa JMKBHIAINY aKaJIeMHUYECKUX 3310JKEHHOCTEH;

- KonTtpons u odopmieHne 3a4€THRIX KHUKEK U CTYICHYECKUX OUIIETOB;

- KoHTponb mpoBeneHusi yd4eOHBIX 3aHSATHUH, BBIIOJHEHHUS y4E€OHBIX IJIAHOB U
NporpamMM, KaJIHIApPHBIX TUTAHOB U3yYEeHUS YI€OHBIX TUCIIUTLINH,

- VY4acTue B aTTeCTallMOHHBIX KOMUCCHSAX KOJUTEKA.

5. OTBeTCTBEHHOCTHh Y4eOHOM YaCTH

5.1. B cooTBeTcTBUU € TPYJIOBBIM 3aKOHOAaTeNbCcTBOM Poccuiickoii deneparun yueOHast
YacTh HECET OTBETCTBEHHOCTh 33 HECBOEBPEMEHHOE M HEHaJUIeXkalllee BBIMOJIHEHHE CBOMX
JOJDKHOCTHBIX 00sI3aHHOCTEH, 3aKPETUICHHBIX HacTosAM [lomoxeHuneM.

5.2. VYueOHas 4acTb HECET OTBETCTBEHHOCTh 3a COXPAaHHOCTh, OOpMIICHHE y4eOHOM
JOKYMEHTAIUH, a TAK)KE IPYrod TOKyMEHTAIINHY B TIPE/Ieax CBOSH KOMIIETCHITUH.



5.3.  VYuebHasg yacTh HECET AMCHUIUIMHAPHYIO OTBETCTBEHHOCThH 32 HEBBINOJIHEHHE 32
HEl  3aKkpemieHHbIX 3agad M (QyHKOMH B HOpsAKE, ONPENCIEHHOM  TPYAOBBIM
3aKOHOJATEIbCTBOM.

YnonHoMo4eHHOE 10JKHOCTHOE JIHIO:
3apeylomas y4e0Hoil 4acTbIo H.A. lymakoBa



